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CAMPUS NEWS

I t’s A New Year’s Party!
Come celebrate the new fiscal year with the
Development Office!

July 2 , 1998
In the Development Office
4th Floor Administration Building

Noon to 2 P.M.
Lunch Served
All members o f the campus community are
invited!
Campus News is distributed weekly to foster communication and encourage information sharing
among University departments. Articles submitted are the responsibility o f their authors alone and do not
imply an opinion on the part o f La Salle University or the Department o f Mail and Duplicating Services.

LA SALLE UNIVERSITY
DIRECTOR OF HUMAN RESOURCES
P hila d elphia , PA 19141-1199 *(215)951-1013 • Fax : ( 2 1 5 ) 951-1799
E-MAIL ADDRESS: rohanna@lasalle.edu

TO:

All Faculty and Staff

FROM:

Susan P. Rohanna, Director o f Human Resources

DATE:

June 19, 1998

SUBJECT:

City Wage Tax Changes

I am pleased to notify you o f a reduction in the rate o f the City o f Philadelphia Wage tax
rates effective with paychecks dated July 7, 1998.
Philadelphia’s wage tax rate for residents will decrease from 4.79% to 4.6869% and nonresidents will decrease from 4.1647% to 4.075%.

Curriculum Design Committee (CDC)
Minutes
Tuesday, M ay 26, 1998

Present: Eileen G iardino, T om M cPhillips, M arc M oreau (C hair), Fran Ryan, Steve Sm ith,
M argaret W atson, Jeannie W elsh, Sam W iley
Excused: M ary B urke, Lynn M iller
The m eeting w as called to o rd er at 2:00pm .

I. CD C approved the calendar o f m eetings for th e m onth o f June.

II. M arc M oreau m et w ith Joe M erlino, D irector o f the Interactive M athem atics P rogram ,
about the possibility o f procuring grant m oney to support faculty developm ent and/or to
pilot courses that m ay be required to initiate the new core curriculum . Joe has had
extensive experience and success at obtaining grants, especially at finding approaches that
have m atched L a Salle’s needs to the guidelines indicated by various grant-sponsoring
institutions.

III. CD C began discussion o f responses from the university com m unity to the four m odels.

T he m eeting w as adjourned at 4:00 PM .
R espectfully subm itted,
Francis J. Ryan

LA SALLE UNIVERSITY
Student Affairs Committee
Minutes for December 3,1997
Present: Ms. Nancy Brewer, Ms. Marianne Dainton, Mr. Dwight Homan, Ms. Marianne Gauss, Ms. Heather
Kilmer, Ms. Abby Launch, Mr. Victor Nieves, Ms. Ann Walker, Mr. Trey Ulrich and Ms. Arlene
Zimmerle.
Excused: Ms. Karen Heistand (alternate), Mr. Broderick Jones, Mr. Tom Meier, Ms. Kristy Quinn,
and Mr. Dave Viloria
Guests: Mr. Michael Burke and Mr. Ronald Diment
1. The minutes o f October 2 2 , 1997 and November 12, 1997 were approved.
2.

The proposal for an Administrative Hearing option for organizations was approved.

3.

A proposal for a revision to the University’s policy on Fraternities and Sororities was submitted to the
Student Affairs Committee. The proposed changes involve a better explanation o f the University’s
response to groups that have not had an advisor for more than one semester. An initial discussion
resulted in ideas to be submitted to the Director of Student Life with a request to revise the proposal.
The group was also interested in seeing a position description developed for advisors and ways to
make certain there is good liability coverage for advisors. The committee agreed that all
organizations should have to have an advisor and that the policy needs to be developed for application
beyond Greeks.

3. A discussion o f commuter access to the residential areas was the main topic o f the meeting. Mr.
Diment, Director o f Resident Life and Mr. Michael Burke, a student, were asked to present their
perspective on the topic. It was explained that a final decision would not lie with this group since the
Security and Safety committee and the vice presidents as well the lawyers and insurance carrier
would need to have a voice in any decision.
Mr. Diment explained that in 1983 access control guidelines were put into place. The process has
been a long established policy o f access for residents only. In comparing La Salle to other
universities, he explained that it is typical for access to be designated to a specific building but at La
Salle this was viewed differently because the smaller buildings share lounges and laundry facilities.
Currently, any resident student can access any residential facility.
This semester at the request o f the Student Affairs Committee, the Resident Life Advisory Board
(RLAB) discussed the access policy and the guest policy with regard to commuters. At their October
30, 1997 meeting the RLAB acknowledged that signing in guests is inconvenient but it is necessary
for safety. This group decided they could not recommend a change to the policy. Some of their
rationale included the landlord’s responsibility for the safety o f tenants; the procedures are similar to
what occurs in apartment buildings in Center City; most schools limit access to residents o f a
particular building; commuters can be registered as guests; there are additional and separate
guidelines in the Student Handbook for residents; resident students pay to live in the residence halls
which is a privilege rather than a right; and the residence halls are the “homes” o f students during the
academic year. The RLAB decided there was no need to revise the policy.

Mr. Burke introduced himself as a commuter and explained that he saw two issues involved with the
policy not to allow commuter students access to the residence halls. These are a security issue and a
community issue. He explained that commuters are not a security risk. They are members of the campus
community who have access everywhere else on campus. He said there are no security checks on
resident students or commuter students and therefore it is an insult to commuters when they are not
allowed into the residence halls. With regard to the community issue, Mr. Burke stated that permitting
commuters into the residence halls would break down the current barriers. When asked how the change
would create a better community, Mr. Burke explained that it would allow commuters to experience what
residents experience and it would facilitate interaction. He suggested that if a change could not be made
for 24-hour access, a set number o f regular hours would help the situation. The change would not only
facilitate social interaction but it would permit commuters to more easily participate in programs.
Mr. Diment explained that if a commuter student wants to attend a program in the residence halls, the
Security Desk Receptionists have been asked to permit program attendees into the residence halls without
a host. The person sponsoring the program must either provide Resident Life with a list of names or a
letter explaining that people will be coming to the program.

N. Brewer stated that in a conversation with Mr. Burke, she realized that Student Affairs has not done a
good job o f informing commuters that through Resident Life and the Resident Assistant staff they can get
their events publicized.
The issue of crime in the residence halls was discussed. Mr. Diment explained that most o f the crime in
the residence halls was student to student. Typically it is a wallet stolen from on top o f a dresser or
clothes stolen from a dryer. A member o f the committee commented that students tend to confront
people who do not look like they belong on the hall and it might not be what commuters expect.
Members of the committee agree that is it best for a resident to be responsible for guests since common
area damages are billed to floors and buildings. This assists in accountability.
The committee discussed the need for a place to gather, a noisy and centrally located room where
students could “hang out and talk”. Additionally waiting areas at points o f entry into the residential areas
should be looked at for comfort and convenience. The consensus was that the University needs to
consider what changes might be made to improve commuter life.
Mr. Burke stated that he had a petition circulating on the issue of commuter access to the residence halls
and he would continue to gather names on the petition.
4.

The meeting adjourned at 4 p.m.

La Salle University
M inutes o f the Student Affairs Comm ittee
February 5, 1998
P resent:

M s. N ancy B rew er. M s. M arianne D ainton, M r. D w ight H om an, M s.
M arianne G auss, M r. B roderick Jones, M r. Trey U lrich and M s. A nn
W alker.

1.

T he com m ittee review ed a first draft o f the D ecem ber 3, 1997 m inutes but did not
v o te o n these. K risty Q uinn w ill be replaced by A bigail L au rich and K risty ’s nam e
w a s m isspelled on the D ecem ber 3, 1997 m inutes.

2.

T he follow ing m eetings w ere set up fo r the rem ainder o f the Spring sem ester.
M onday, F ebruary 23, 1998 at 2:30 p.m.
T hursday, M arch 19, 1998 at 3:30 p.m.
T hursday, A pril 23, 1998 at 3:30 p.m.

3.

A discussion o f upcom ing agenda topics yielded the follow ing:
A. F ebruary 23, 1998 m eeting w ill focus on the activities fee review from the
perspective o f the F unding B oard. The group w as inform ed th at som e o f the
issues w ill include club sports, proposals, R S A area go v ern m en ts and bus
m oney,
B. M arch 19, 1998 m eeting w ill focus on others w ho have suggestions for
changes and proposals regarding the A ctivities Fee. T hese w ill include but not
be lim ited to A thletics, R esident Life, and the M asque. A dditionally, there is
interest in how student tickets will be distributed in 1998-99 fo r basketball in
H aym an H all.

4.

T h e issue o f the inconsistency o f the cheerleaders w as brought to the table. N.
B re w e r explained th at one o f the cheerleaders cam e to her w ith com plaints. B efore
any o th e r intervention can be m ade, th e cheerleaders need to m eet w ith the A thletic
D ep artm en t since th is step has not been taken.

5.

B . Jo n es provided the group w ith inform ation on an upcom ing G ospel C h o ir event.

6.

T h e m eeting w as adjourned at 4:30 p.m.

La Salle University
M inutes o f the Student Affairs Committee
February 23, 1998
Present:

M s. N ancy B rew er, M r. D w ight H om an, M s. M arianne G auss, M r.
B roderick Jones, M s. H eath er K ilm er, M s. A bigail L aurich, M r. V ic to r
N ieves, and M r. Trey U lrich.

G uest: M rs. K athleen Schrader
1. K. S ch rad er w as invited to provide inform ation from the recent review o f the w o rk o f
th e A ctiv ities F unding B oard. She explained th at beyond the rep o rts provided, there
w ere several issues the Student A ffairs C om m ittee would have to consider. These
in clu d e th e follow ing:
-

C o n feren ce funding and determ ining a reasonable level for this. T he F u nding
B o a rd has used the registration and m iscellaneous expenses for tw o m em bers o f a
club o r organization w ith only one o f the tw o m em bers perm itted to be a senior
and n o t perm itting the sam e student to go to the same conference tw ice.

-

C lub S ports and perm itting th em to becom e annually funded.

-

U se o f self-generated funds by annually funded organizations. The question w as
h o w m uch know ledge should the F unding B oard have o f this for its decisionm aking purposes.

-

F u n d in g program s not open to all students. Specifically this question pertains to
class events. E ven though not all students can go in a given year. T hese have
been funded under the assum ption th at all students will be able to participate at
som e poin t in four years.

-

F und in g Subsidies, loans an d /o r providing seed m oney for service events that raise
m oney fo r an external agency o r person (further inform ation provided in w riting)

-

E x cessiv e carry-over o f funds from one year to the next. A suggestion w as m ade
to put param eters around w hat can b e carried over unless a group has a specific
plan fo r th e m oney.

-

A ttendance at proposal hearings. T here is a need to hold groups accountable fo r
atten d in g funding board m eetings w hen they are scheduled to appear.

-

E v alu atio n s o f funded program s. O ne o f the suggestions w as that the w ording o f
th is be strong to student organizations such that if they fail to com plete an
evaluation, it w ill im pact th eir access to future funding.

D iscu ssio n on each o f the above item s to o k place but no vote w as taken since further
in form ation w ill be gathered at th e next m eeting.
2.

T he C om m ittee review ed and approved the addition to the policy on
registration o f student organizations such th at the policy m ore clearly states w hat
repercussions there w ill be fo r organizations th at do not have advisors.

3.

R evised m inutes for D ecem b er 3, 1997 and February 5, 1998 w ere approved.

4. T he group decided to m eet on the E xpectations D ocum ent at 1:30 p.m . on Friday,
M arch 13, 1998.
5. T he next regular business m eeting is scheduled for Thursday, M arch 19, 1998 at 3:30
p.m . in U nio n 301.

La Salle University
M inutes o f the Student Affairs Committee
M arch 19, 1998
Present:

M s. N ancy B rew er, D r. M arianne D ainton, Mr. D w ight H om an, M s.
M arian n e G auss, M s. K aren H eistand, Mr. B roderick Jones, M s. H eath er
K ilm er, M s. A bigail L aurich, M r. V ictor N ieves, M r. T rey U lrich, M s.
A nn W alker and M s. A rlene Zim m erle..

G uests:

D r. T hom as B rennan, M r. P eter D ’O razio, M s. R ochelle P eterson, M s.
C helsea C uttings and M s. April H erring

1.

T. B rennan and P. D ’O razio presented a proposal for restructuring th e S tudent
A ctivities fee m oney th at is directed to Athletics. Based on the hypothetical
$81,000 figure, $58,500 w ould cover basketball tickets for 900 student seats in
H aym an H all. T he rem aining allocation w ould be used for the C am pus
R ecreatio n program . Specifics on the C am pus R ecreation portion w ill be
developed m o re fully i f this is approved. This will be voted on at the April
m eeting.

2.

R. P eterso n and C. C uttings presented a proposal outlining a rationale for
perm itting students organization to receive m oney for conferences thro u g h the
b udget allocation process and to establish the enrichm ent o f cam pus life th ro u g h
cultural p rogram m ing as a goal in the use o f the activities fee. O ne o f the current
problem s w ith th e structure for conferences is that it lim its the num ber o f students
w ho can attend. In instances w here students o f color on predom inantly w hite
cam puses have the opportunity to attend leadership conferences designed for
them , the g ain is to th e organization and the U niversity as w ell as the individual
w ith regard to ethnic identity. N o vote w as taken on these issues. This w ill be
handled at th e A pril m eeting.

3.

A. H errin g provided the com m ittee w ith an explanation o f her w ritten proposal to
increase th e am o u n t o f m oney given to the area governm ents so R esident
A ssistants h av e program m ing m oney. She provided exam ples o f ho w the $5.00
p e r resident has b een used in 1997-98 and requested that the C om m ittee perm it
the F und in g B o a rd to perm it $10.00 per resident to be distributed. N o v ote w as
taken on th e issue. This w ill be included on the April agenda.

4.

D urin g th e discussion, the concept o f “closed to no one” w as considered in place
o f w h at w e currently state as “open to all.”

5.

T he next reg u la r business m eeting is scheduled for Thursday, A pril 23, 1998 at
3:30 p.m . in U nio n 301. The m eeting w as adjourned.

LA SALLE UNIVERSITY
Student Affairs Committee
Minutes for April 23, 1998
Present: Ms. Nancy Brewer, Ms. Marianne Dainton, Ms. Karen Heistand, Mr. Dwight Homan, Ms. Marianne
Gauss, Ms. Heather Kilmer, Mr. Victor Nieves, Ms. Ann Walker, Mr. Trey Ulrich and Ms. Arlene
Zimmerle.
Excused: Mr. Broderick Jones, Ms. Abby Laurich, Mr. Tom Meier, Ms. Kristie Quinn, and Mr. Dave Viloria
1. The minutes of March 19, 1998 and February 2 3 , 1998 were approved with corrections.
2.

The meeting was spent making decisions on proposals brought before the committee in February and
March regarding the use and oversight o f the Student Activities fee.
a.

Conference funding: Currently the working policy states “funding will be limited to two students
and at least one o f these student must be an underclassman... when the board is funding a request for
a conference funded the previous year, the students attending should not be those who attended in the
previous year(s). The Student Affairs Committee agreed in principle with this but believe that the
policy statement should say, “Generally funding will be limited... or Historically funding has been
limited to two students— one upperclassman and one underclassman... ” The Committee believed
that the Funding Board could consider funding more than two students but the organization must be
prepared to defend its rationale for the additional people and show a good faith effort to fund-raise
conference expenses. Before considering the request, the group must have fund-raised 25% o f the
costs of the additional people. The Committee expects student conferees to be supported by an
organization. The University may need to do more education on fund-raising for student groups.
During the discussion, a letter from Rochelle Peterson was shared with the group in support of
funding more than two attendees. The Committee believed there was value and greater
accountability in having organizations go through the proposal process rather than giving groups
conference money in the budget allocation process.

b.

Club Sports: The Committee believes club sports should be able to apply to become annually
funded. They must follow the process to become annually funded and they may not receive their
budgets until all insurance waivers are received from participants.

c.

Self-generated funds: The proposal for the Funding Board to consider an organization’s use of selfgenerated funds in the budget allocation process was agreed upon. The autonomy of self-generated
funds needs to be preserved to stimulate student initiative but review of an organization’s total
financial picture is needed for the Funding Board’s integrity of the allocation on money.

d.

Programs not open to all: The Committee preferred the phrase, “closed to none” and believed that
programs m ust be closed to no one except in cases that involve academic class year because over the
course o f a student’s tenure at the University, all students may potentially attend such functions.

e.

Loans and Seed Money: These were considered positively if the organization can justify the loan
and if the Funding Board has money to be allocated such that this will not negatively impact the
campus.

f.

Carry-over Funds: The Committee agreed with the Funding Board proposal to permit organizations
to retain up to 10% of their total budget without explanation. Beyond 10%, a group would have to
provide a detailed plan for the use of the funds.

g.

Meeting Attendance: The Student Affairs Committee agreed with the Funding Board proposal that
failure to appear for two meetings without advanced notice will result on a decision not to fund
additional requests for one semester. The Committee asked that both email and campus mail be
used to notify organizations of meetings. Members knew of incidents of miscommunication and
wanted to make certain students were not penalized if mail was not received until late.

h.

Evaluations: The Committee agreed that the required evaluations-submitted within a month o f an
event- were a necessary part of an organization’s accountability. A change in the wording was
suggested such that it reads, “The failure to complete an evaluation(s) will impact the organization’s
access to future funding.”

i.

Athletic Department: The proposal from the Athletic Department was accepted but with some
modifications. To maintain the free basketball tickets for students, the Athletic Department will
reserve 900 student seats at half price or $58,500 for the 1998-99 year. The remaining money that
has been allocated in the past will go toward the campus recreation program but a specific proposal
must be submitted to and accepted by the Student Affairs Committee for the expenditure o f the
money. For the current year, the Student Affair Committee agreed to permit the remaining money to
be used specifically for fitness equipment in the same way the money was spent in 1996-97. While
the Student Affairs Committee desires to support recreational activity, it also strongly suggests that
the Athletic Department take a more active role in the supervision o f Club Sports. The Information
Manualfo r Student Organizations suggests a joint relationship between Athletics and Student Life
where club sports are concerned. The Student Affairs Committee would like to see participants in
club sports as having greater access to services available through the Athletic Department. The
belief is that these organizations may fit better into the structure of the Athletic Department than they
do as independent organizations under the Student Life Office especially as more varsity sports lose
varsity status and become club sports.

j.

Funding for Area Governments: The Student Affairs Committee agreed with the Funding Board’s
decision to fund these at $5.00 per resident of the area. The request for an increase to $ 10 was
denied and a compromise of $7.50 per resident was reached.

k.

Funding for Cultural Enrichment programming: This proposal came in two parts. One was for
conferences for individual development that might also improve organizations. The second was for
10% o f the Activities Fee money to be set aside for cultural programming. Both of these were
rejected on the basis that the Committee believed the University should be funding these through
office budgets. This will be communicated to the Provost and President. The original intent o f the
Activities Fee was to fund organizations and to provide money for campus social programming.
While the Committee did not believe the proposal met the original intent, it agreed that these are
valuable offerings to the campus. Several options were discussed including the appropriateness of

the Concert and Lecture series funds for cultural enrichment programs. The options and ideas
discussed will be outlined to those who formulated the proposal.
3.

A full evaluation o f the Activities Fee /Funding Board will be done every two years with a cursory review of
the process annually.

4.

Announcements were made and the meeting was adjourned.

L a S alle U n iversity
Philadelphia, Pennsylvania 19141

S tu d en t Life O ffice
2 1 5 -9 5 1 -1 3 7 1

To:

Members of the University Community

From:

Kathleen E. Schrader, Director of Student Life

Date:

June 19, 1998

Please Read Carefully. This Memo Contains Important Information
on the Reservation of La Salle Union Facilities
This memo is being sent on behalf of the Student Life Office, the Food Service Catering Department, and the Physical
Facilities Department to explain to members of the University community the implications of the recent restructuring in
Student Life and the transfer of all custodial responsibilities to Physical Facilities. All three departments wish to be able to
satisfactorily service your program needs in the La Salle Union but we need your assistance to make the restructuring
process work.
When reserving La Salle Union facilities, please follow these guidelines:
1.
All reservation information, including set-ups and cancellations, must be made in writing. This may be done on the
La Salle Union reservation form [copies are available at the Union Information Center and in the Student Life Office
or by e-mail. Reservations placed on the La Salle Union reservation form are returned to the Student Life Office,
Room 205 of the La Salle Union. Telephone reservations cannot be accepted nor w ill the reservation s ta ff
'h old ’ room s pending the receipt o f a w ritten request.
When placing a e-mail reservation, please send your request to Lou Voluntad with a copy Kathleen Schrader. An
e-mail reservation should contain the following information:
A.

Date o f the Event:

B.

Time o f the Event:

C.

Description o f the Event Committee Meeting, speaker function, luncheon, dinner, etc.

D.

Requested Facility: [Please Note: The reservation staff reserve the right to assign the most appropriate
facility for a specific event.]

E

Name o f the Sponsoring
Department/Organization:When La Salle faculty an
facilities for use by off-campus organizations, this must be clearly indicated at the time the request is
placed. In such instances, the requesting academic or administrative department is considered to be the
event's coordinator and a department representative is expected to attend the event.

F.

Projected Attendance

G.

Indication if Catering Services are Required. Confirmation of a room reservation does not guarantee the
availability of Catering Services.

H.

Set-Up Requirem ents: Groups with detailed and specific set-up requirements are asked to provide a
diagram indicating placement of all tables, chairs, coat racks, podiums, A-V equipment, etc. The Catering
Department will provide Student Life with diagrams for food service related set-ups.

Reservation Timetable:
1.
Reservations for major program areas in the La Salle Union [Theater, Ballroom Music Room, Dunleavy Room, and
Union Patio and balconies] must be placed at least one [1] week in advance of the program date.
2.

3.

Reservations for programs that will require Catering services must be placed no less than two [2] weeks in advance
for events occurring during the academic year and no less than three [3] weeks in advance for programs occurring
during the summer.
All non-Catering set-up requirements are due no less than one week in advance of the program date.

Catering Services:
1.
All e-mail to the Catering Department is to be sent to Susan Skinner, Director of Catering and Conferences, and
to Carol Hoeke, Food Service Department Secretary.
2.

La Salle University Catering has the right of first refusal for all catering on the La Salle campus. This also applies
to events held in non-Union areas. If La Salle Catering cannot, due to prior commitments, provide services, then
La Salle Catering will coordinate the outsourcing of the event to a Caterer that has been approved by the University
and meets the prerequisite insurance requirements.

3.

An estimated number of guests is required at the time of making the initial arrangements and a final guaranteed
count is due seventy-two [72] hours prior to the event. Should no final count be called in to the Catering office,
the estimated number will be considered the final guarantee and is not subject to subsequent reduction.

4.

The University's alcohol policy requires that, when an event is to include the service of alcohol, the purchase and
service of alcoholic beverages must be coordinated through La Salle University Catering.

Cancellations:
1.
The cancellation of room reservations are to be reported in writing to the Student Life Office. A department/office
which does not report a reservation cancellation [such notice must be in writing/e-mail] and for which a facility has
been prepared may be billed for personnel set-up costs.
2.

For events that were to require Catering Services, cancellations must also be reported to the Catering Department
no less than 72 hours [three working days] in advance. Departments/organizations failing to provide cancellation
notice to the Catering Department may be billed for food costs.

Equipment Usage:
1.
Because of the time and labor cost of transporting La Salle Union equipment to other areas of the campus, such
services will be limited.
Departments/organizations scheduling events on the main Quadrangle, in
classroom/administrative buildings, residence hall areas, or the Hayman Center should be prepared to rent the
equipment necessary for the event. The Director of Purchasing can assist departments/organizations needing to
rent such equipment.

|

The W riting Fellows Program , Fall Sem ester. 1998_____
Are you interested in the assistance of a Writing Fellow for the fall, 1998
semester?
•

Please return the tear-off by T uesd ay, June 30._______________________

•

Writing Fellows will read the drafts of the papers you assign in one of
your courses and give students one-on-one assistance with their writing.

•

To obtain the assistance of a Writing Fellow, your course must include at
least two papers written for a grade.

•

Faculty in all schools and departments may request Writing Fellows.
Undergraduate courses at all levels are eligible for the program. Senior
Writing Fellows are assigned to advanced courses.

•

See the reverse side of the page for a list of the Writing Fellows. You may
indicate on the tear-off if you prefer one of these students to be assigned to
your course.

•

Please contact me for more information about the program.

N am e_______________________________ P hone(cam pus)____________EM ail____________
D epartm ent______________________ H om e A ddress:__________________________________
_________________________________________________ Phone (hom e)_____________________
Title and N um ber o f C ourse________________________________________________________
A pproxim ate E nrollm ent________ N um ber o f P apers__________________________________
W riting Fellow R equest (not necessary to fill o ut)____________________________________

Return to: Margot
Soven,English Dept.
951-1148) ;( home 610-664-0491) or e-mail:

(Boxor co

1998-99 Writing Fellows
C h e r n esky, S usan
C o rc o ra n , K a th le e n
D illin, M ichelle
D o ra n , P at
E c k e rt, J o h n
G re g o ry , A n n e m a rie
H u h , J a n e M eera
K arelis, N a ta lie
K u b e rt, J a s o n
L aw ren ce, H e id i
L o n g o , Ja im e
M iller, K a th e rin e
M in tz e r, S u zan n e
M o rse , J u s tin
M scisz, D o n n a
O 'C o n n o r, P a trick
R e in h a rd t, C arolyn
R o s s o m a n d o , Sue
S taples, B e th
T iern ey , K elly
T re m b lay , D a m ia n
W h ite , A p ril
W h ite , C harles

CAMPUS POSITIONS AVAILABLE
L A SA L L E U N IV E R S IT Y IS A N E Q U A L O P P O R T U N IT Y /A F F IR M A T IV E A C T IO N E M P L O Y E R

L a S a lle U n iv e r s it y _______
D epartment of Education
P hiladelphia, PA 19141 • (215) 951-1190

EDUCATION DEPARTMENT
One-year faculty position in Education. Specialization in special education
with ability to teach ESE mathematics and provide field instruction for ESE
student teachers. Qualified applicants will have a minimum of 3 years
teaching K-12 and earned doctorate. Send applications by July 6, 1998 to:
Carole Freeman, Chair, Education Department, La Salle University, 1900 W.
Olney, Philadelphia, PA 19141. AA/EOE.

L a Salle U

n iv e r s it y

O ffice of Admission and F inancial Aid
P hiladelphia , P ennsylvania 19141 • 215/951-1500 • 800/328-1910

Admission Office
Position Openings
Administrative Assistant I

Primary responsibilities include data entry, word processing and maintenance of letter flow to inquirers and
applicants. Phone coverage, normal filing and individual typing also required. Desired skills: attention to
detail, typing, ability to deal with numerous responsibilities concurrently, appreciation for customer service
and familiarity with Microsoft products.

Administrative Assistant II

Responsibilities include data entry, phone coverage, coordinator of admission files and working closely
with professional staff, particularly in the transfer and international admissions areas. Other normal
admission office responsibilities such as mailing coordination and assisting with on-campus visit programs
also important. Desired skills: strong typing and organizational skills, appreciation for customer service,
computer proficiency.

Secretary I

Responsibilities include greeting visitors, receiving incoming telephone calls, handling e-mail and voice
mail messages, scheduling campus visits, confirming campus visits, data entry. Desired skills: strong
interpersonal skills, attention to detail, ability to work in a team, proficiency with computers and Microsoft
Products.

Base salary and benefits package including tuition remission for all positions. Send cover letter indicating
interest in a specific position along with your resume to: Kris Lowe. Operations Manager. Office of
Admission and Financial Aid, La Salle University, 1900 West Olney Avenue, Philadelphia, PA 19141.

AA/EOE

P l e a s e s u b m it m a t e r i a l s f o r t h e p o s i t i o n you a r e i n t e r e s t e d

i n by J u l y 1,

1998.

ail and Duplicating
emo

M
June 19, 1998
TO :
FR:

T he U n iversity C om m unity
L in d a M. Ferrante, D irecto r

Due to the upcoming holiday on Friday July 3rd,
Campus News will be distributed on Thursday July 2nd.
All ads for that week should be submitted no later than
Tuesday June 30th at 4pm.

Have a nice holiday weekend!

